
Big Rock Primary School 
Policy 

Attendance 
Aim: 

1. Ensure that all children who are enrolled at Big Rock Primary School attend 
regularly. 

2. Follow all legislative requirements on school attendance 
3. Have a target of 80% of students attend 90% of the time 

 
Procedures 

1. Roll taken via Edge everyday by 9:10 am and 1:20pm (Start of lunch-time) 
2. All absences recorded and coded using Ministry of Education Guidelines 
3. Parents are able to advise of absences via Skool Loop app, email and phone 

call 
4. When reason for absence is unknown parents/caregivers contacted by 

phone 
5. All parents advised of importance of regular school attendance. Both legally 

and academically (through newsletter) 
6. Parents are advised that regular lateness is treated as truancy  
7. Children who are later than 9:30am on a semi-regular basis will be deemed 

as truant (i.e. once per week) 
8. Parents provided with Ministry of Education Stepped Attendance Response 

(StAR) (Attached) 
9. The school follows the guidelines and expectations of Stepped Attendance 

Response (StAR) 
10. When children are flagged as Yellow (Worrying), Orange (Concerning), or 

Red (Serious Concern), the principal will engage with families and whanau 
as per the guidelines 

11. Parents advised of normal, acceptable absences (i.e. Illness, funerals, tangi, 
cultural or religious event)  

12. Parents are also advised of what is not considered a justified absence- (i.e. 
holiday or birthday)  

13. When children are absent for a sustained period of time (more than 3 
continuous days) Principal contacts parent/caregivers to advise of 
guidelines and be advised and updated of the child’s situation. 

14. Termly review of student attendance 
 
Expected Outcome 

● 80% of children attend school regularly 90% of the time 

● High attendance rates supporting excellent achievement rates 

● Happy engaged children and whānau 



 



 


